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Nursery Admissions Policy

Catton Grove Primary School includes a nursery setting for 2, 3 and 4 year olds. The
nurseries run morning sessions (8.30am-11.30am) and afternoon sessions
(12.30pm-3.30pm) for 3 hours per session. 30 hour sessions are available for eligible
families (8.30am to 3.30pm). Parents have the option to purchase additional sessions.
Sessions are available Mondays to Fridays in term time only.

Some 2 year olds are entitled to 15 hours of funded early education and childcare per week,
for 38 weeks of the year. Funding is available from the term following a child’s second
birthday. More information is available online at
https://www.norfolk.gov.uk/article/40456/Funded-early-education-and-childcare-for-2-year-ol
ds. Parents are required to apply for an eligibility code on this website. In order to claim the
15-hour funding at the Nursery, the parent/carer is required to complete a parent/carer claim
form once a term which includes the eligibility code. For parents not eligible for funding there
is an option to purchase morning or afternoon 3-hour sessions at the current cost set by
Norfolk County Council. Priority is given to those families eligible for funding.

Working families who are eligible are able to claim up to 15 hours funding for two years olds
(this begins the term after their birthday). A valid eligibility code must be obtained and
provided to the setting before the start of the term. Parents and carers can apply for this
code here: https://lwww.gov.uk/help-with-childcare-costs . This code needs to
re-confirmed every 3 months to ensure you remain eligible. The nursery offers a maximum of
15 hours per week (term time only) for all eligible 2 year old children.

All 3 and 4 year old children are entitled to 15 hours a week of funding to access an Early
Years provision for 38 weeks a year. Funding is available from the term following a child’s
third birthday. In order to claim the 15 hour funding at the Nursery, the parent/carer is
required to complete a parent/carer claim form once a term. This will be organised by the
school.

Working parents of 3 and 4 year olds may be entitled to 30 hours of funded childcare and
early education per week, for 38 weeks of the year if certain criteria are met. You can claim
the 30 hours entitlement from the claim period after your child’s third birthday, provided a
30-hour code is obtained from HM Revenue and Customs (HMRC). Claim periods start on 1
January, 1 April and 1 September. You will continue to receive 30 hours funded early
education and childcare, if your code remains valid. More information is available online at
www.childcarechoices.gov.uk.

Parents who are not eligible for 30 hour funding may purchase 3 hour sessions in addition to
their 15 hour entitlement at the current rate set by Norfolk County Council. Priority is given to
those eligible for funding.

Government funding is intended to cover the cost to deliver 15 or 30 hours a week of free,
high quality, flexible childcare only. It is not intended to cover the cost of consumables,
additional hours or additional services.


https://www.norfolk.gov.uk/article/40456/Funded-early-education-and-childcare-for-2-year-olds
https://www.norfolk.gov.uk/article/40456/Funded-early-education-and-childcare-for-2-year-olds
https://www.gov.uk/help-with-childcare-costs
http://www.childcarechoices.gov.uk

Early Education is offered within the national parameters —

* no session to be longer than 10 hours

* no minimum session length (subject to the requirements of registration on the Ofsted Early
Years Register)

* not before 6.00am or after 8.00pm

» a maximum of two sites in a single day

Payment
The current hourly / session rates can be found in Appendix 1.

There are no charges for meals or snacks. Families must provide a packed lunch for their
child attending during lunch.

We request a voluntary contribution of £2 per half term towards the cost of food tasting and
cooking. If your child is staying for an extended session (8.30am to 3.30pm), parents/carers
need to provide their child with a packed lunch and there will a charge of £2 per day to cover
the cost of lunchtime supervision. This is to be paid at least one week in advance by direct
payment, via your childcare account or at the main school office. Alternatively, you may take
your child home for lunch.

All families will be issued with an invoice termly unless the balance equals zero. The invoice
will be itemised to provide clear and transparent information concerning the charges as
agreed in the parent contract. It will allow parents/carers to see that the entitlement is
received completely free of charge and understand additional fees that have been applied.

The entitlement is offered free. We do not charge top up fees to cover the difference
between our fee and the funding we receive from the local authority for the funded places.

A deposit of £0.00 will be charged to secure a place at this setting.

The entitlement place is offered free. Parents will not be charged a “top-up” fee to recoup
the difference between the amount received from the Local Authority and the current hourly
rate.

A registration fee of £0.00 is charged once a childcare place has been offered.

Notice Period

If you no longer require a nursery place at Catton Grove Primary School we require 4 weeks
notice, in writing. This notice period will begin from when we receive your notice in writing.
Verbal notice is not acceptable. This is to enable us to process and fill the vacancy.

Admissions

To register your child at nursery parents/carers are required to complete a Nursery Waiting
List Form available from the school office. The child will then be added to the waiting list and
places allocated as per the admissions policy.

Admission of nursery places are allocated as follows:-

1. Children with an EHCP naming the Nursery

2. Children who are in public care or have been adopted from public care

3. Children who are living in the catchment area served by Catton Grove Primary School and
who have a brother or sister attending Catton Grove Primary School

4. Children who are living in the catchment area



5. Children who are living outside the catchment area served by Catton Grove Primary
School and who have a brother or sister attending Catton Grove Primary School

6. Children who are living outside the catchment area

Eligible 2 year olds (or those paying for sessions) must be registered for a minimum of two
sessions and a maximum of five sessions per week. All sessions must be either in the
morning or in the afternoon, and cannot be mixed.

We offer 15 hours free funded places over 5 sessions for all 3 and 4 year olds in the term
following their third birthday. We offer either 5 x morning sessions or 5 x afternoon sessions
— Monday to Friday. We encourage children to attend all 5 sessions.

Early education is offered to families 38 weeks of the year, the funded hours can be claimed
to the maximum available

There are 30 fully funded places in our 2 year old nursery (15 morning sessions and 15
afternoon sessions) . There are 52 fully funded places in our 3 year old nursery (26 morning
sessions and 26 afternoon sessions).

15 hours:-

Monday 8.30am — 11.30am (3 hours) or 12.30pm — 3.30pm (3 hours)
Tuesday 8.30am — 11.30am (3 hours) or 12.30pm — 3.30pm (3 hours)
Wednesday 8.30am — 11.30am (3 hours) or 12.30pm — 3.30pm (3 hours)
Thursday 8.30am — 11.30am (3 hours) or 12.30pm — 3.30pm (3 hours)
Friday 8.30am — 11.30am (3 hours) or 12.30pm — 3.30pm (3 hours)

These places are limited and will be offered to families who are unable to pay the
consumable charge and are receiving some form of government help

30/ Extended hours:-

Monday 8.30am — 11.30am and 12.30pm — 3.30pm (6 hours)
Tuesday 8.30am — 11.30am and 12.30pm — 3.30pm (6 hours)
Wednesday 8.30am — 11.30am and 12.30pm — 3.30pm (6 hours)
Thursday 8.30am — 11.30am and 12.30pm — 3.30pm (6 hours)
Friday 8.30am — 11.30am and 12.30pm — 3.30pm (6 hours)

In addition lunchtime is one hour a day and charged at £2 a day. Funding cannot be claimed
during our lunch period.

If parents are not eligible for funding the following charges apply:
2-year nursery -the cost is: £7.36 an hour, £22.08 a session.
3-year nursery- the cost is £5.28 an hour, £15.84 a session (plus £2 lunchtime).

We will work with parents and carers to ensure that as far as possible the hours/ sessions
that can be taken as free provision are convenient for parents’ working hours. We ask
parents to contact us if sessions offered are not suitable.

Where required we will seek parent/ carer consent to collect, share and use your information
in accordance with the Data Protection Act and General Data Protection Regulations.

A deposit is not charged to secure a place. Upon allocation and acceptance of a nursery
place, parents/carers must provide the school with completed nursery admissions forms and
documentation to evidence the child’s date of birth (eg birth certificate). This is to confirm



they have reached the eligible age for the free entitlements. A copy of the document will be
retained, stored securely and destroyed when there is no longer a good reason to keep the
data. These documents must be received before the child can start their sessions.

The Admissions policy is issued to all families as part of the registration process. It is also
available on the school website —www.cattongrove.norfolk.sch.uk/

Our setting has made a Flourish Pledge, which means we are working together with the
local authority to make Flourish the shared ambition of everyone working to improve the lives
of children and young people in Norfolk.

Pupil Premium

We aim to identify all children that may attract any additional funding such as EYPP, DAF,
SEND Inclusion Fund and any locally available funding streams with a view to submit a
claim/application to support and improve their outcomes. This will be in partnership with
families and consent will be sought prior to submitting a claim/application.

Setting Closures Catton Grove Primary School runs during term time only (38 weeks a
year). It is therefore closed at weekends, during school holidays, bank holidays and teacher
training days. The Nursery may be required to close during term time but only in exceptional
circumstances beyond our control such as extreme weather, unavoidable staff sickness,
damage to premises, industrial action, etc. We will give as much notice of these situations as
possible.

SEND/ Inclusion Policy

We are required to have arrangements in place to support children with special educational
needs and/or disabilities (SEND). These arrangements should include a clear approach to
identifying and responding to SEND.

This means we will -

e follow the requirements of the Early Years Foundation Stage Statutory Framework to
provide an inclusive environment for all children and their families, together with the
requirements to comply with the Equalities Act and the Special Educational Needs
and Disability Code of Practice

e monitor and review children’s progress and development in partnership with families.
Where a child appears to be behind expected levels of development or where a
child’s progress gives cause for concern a graduated approach will be adopted with 4
stages of action: Assess, Plan, Do & Review

e provide information to families on how their child’s development is being supported
and in agreement, consent will be sought to apply for additional funding and request
support from outside agencies where necessary utilise the SEN inclusion fund and
Disability Access Fund to deliver effective support

e publish our contribution to the ‘SEN Local Offer’ in Norfolk. This is available on the
Norfolk Community Directory to ensure information is available to parents so they
can make choices about the right childcare provision for their child with SEN



Please refer to the SEND/ Inclusion Policy concerning the SEND support on offer to children
and how we support families to choose the right setting for their child with SEND. Policies
are available on the school website: www.cattongrove.norfolk.sch.uk

Complaints Procedure We aim for all nursery users to be happy with the service we
provide. However, where parents and carers are not satisfied that their child is receiving the
free entitlement in the correct way (as set out in the funding agreement and Early Education
and Childcare Statutory guidance for Local Authorities), a complaint can be submitted in line
with the Complaints Procedure (found within the Complaints Policy) which can be accessed
on the school website: www.cattongrove.norfolk.sch.uk. If you would like a paper copy of
the Complaints Procedure/Policy, please contact the school office on (01603) 426728.

Our Complaints Policy is issued to all families as part of the registration process and is

available on the school website www.cattongrove.norfolk.sch.uk or from the school office.


http://www.cattongrove.norfolk.sch.uk

Appendix 1:

Early Years Finance
Early Education Funding Rates — 2025-6

The following rates will be paid to all providers who have signed the Local Agreement to
offer the Early Education entitlement to families in Norfolk from 1 April 2025 to 31 March
2026.

Entitlement Base Rate Per hour
2-year-old £7.36
3- and 4-year-old universal £5.28
Working parent
* Under 2’s £10.01
* 2-year-old
£7.36
* 3- and 4-year-old
£5.28
Mandatory Supplement Per hour
Deprivation £0.21

entitlement.

postcode is in a deprived area determined by the index of deprivation (IDACI).

It will be calculated on the total number of funded hours for children whose home address

The supplement has been extended to pay providers for all eligible children in receipt of any




Early Years Pupil Premium (EYPP) Per hour

EYPP £1.00

EYPP has been extended to pay providers for all eligible children in receipt of a universal or 15-hour
entittement. It is not payable on the additional 15 hours entitlement for 3 and 4-year-old children of
working parents.

Early years providers are ultimately responsible for identifying eligible children and seeking
consent to share parent/carer details with the local authority (LA). Upon receipt of this data, an
eligibility check can be processed by the LA and the funding paid where applicable.

Once a provider starts receiving EYPP funding in respect of a particular child, they will not lose it
while the child is taking up the early education entitlement.

Disability Access Fund (DAF) Annual Lump Sum

DAF £938

DAF has been extended to pay providers for all eligible children in receipt of any entitlement.

Families must complete an application and provide a copy of their Disability Living Allowance
award letter to provide proof of eligibility.

SEN Funding Per hour

SENIF and EHCP applications TBA

The banding descriptors are currently being reviewed, once complete, we will be able to confirm
the new rates from April 2024 for both SENIF and EHCP applications.




